


[On Vendor’s Letterhead]

Date: 
To
Tata Teleservices Ltd.
D-26, TTC Industrial Area,
MIDC Sanpada PO Turbhe,
Navi Mumbai – 400 703.

                                    Sub: Balance Confirmation & No Dues Certificate as of DD – MM - YYYY
Dear Sir,
We hereby confirm that the total outstanding due from Tata Teleservices Ltd related to Services/material provided by us till DD-MM-YYYY  is Rs.______/(Rs. _____________________Only). Detailed outstanding  statement attached as per Annexure – A  ( Billed )and Annexure –B ( Unbilled ).
Total deposits given to / received from Tata Teleservices Ltd. till date is Rs.__________ /- (Rupees ________________Only), details given in Annexure – C.
We further confirm that other than the above mentioned dues, there are no other dues pending from Tata Teleservices Limited against the services/material provided by us and we have raised all the invoices till DD-MM-YYYY. There are no unbilled amounts upto the No Dues Certificate period other than that mentioned in Annexure “B”.

Thanking You,


For (Vendor Name)

Authorized signatory
Designation


Annexure A-   Billed Outstanding.
	SR. No.
	BU
	Month
	Purchase Order No
	Invoice No.
	Invoice date
	Amt
	Service Tax
	Total Amt.
	DCN No
	Remarks if any

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	



Annexure B – Unbilled Invoices.
	SR. No.
	BU
	Month
	Purchase Order No
	Invoice No.
	Invoice date
	Amt
	Service Tax
	Total Amt.
	DCN No
	Remarks if any

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	




Annexure - C  - Deposits
	Deposit
	Purpose of Deposit
	Amount
	Remarks if any

	Given to TTSL
	
	
	

	Received from TTSL
	
	
	





For (Vendor Name)

Authorized signatory
Designation


